
 
 
 

TETON COUNTY
BOARD OF COUNTY COMMISSIONERS

SPECIAL MTG AGENDA
 

Tuesday, July 15, 2025

5:00 p.m.

First Floor Commissioners' Meeting Room

 150 Courthouse Dr, Driggs, ID 83422

Zoom Link
This is a Joint BoCC meeting with the Planning and Zoning Commission

Pages

1. MEETING CALL TO ORDER This is a Joint meeting with Planning & Zoning
Commission

2. SPECIAL TOPICS

2.1 Work Session: Land Development Code Update Discussion 2 - 17

3. ADJOURNMENT

https://us02web.zoom.us/j/81854768477


Mitzi Van Arsdell <mvanarsdell@tetoncountyidaho.gov>

Re: LDC Amdendments
Joshua Chase <jchase@tetoncountyidaho.gov> Fri, May 2, 2025 at 4:42 PM
To: James Weber <jweber@tetoncountyidaho.gov>
Cc: Mitzi Van Arsdell <mvanarsdell@tetoncountyidaho.gov>, Dan Leemon <dleemon@tetoncountyidaho.gov>

Thank you James. I think you have some really good ideas and are touching on some points that don't have good enough
clarity right now. 

On Mon, Apr 28, 2025 at 12:12 PM James Weber <jweber@tetoncountyidaho.gov> wrote:
Hi Sharon and Joshua,

See below for the proposed amendments that I sent over to Jade and Torin a few months back, and let me know if I
need to provide more detail or if a general overview is fine at this point since we'll be discussing these more in depth at
future meetings.

*LDC 5-8 OUTDOOR LIGHTING
--Add some clarity and additional information to what's already existing
--Add a picture of acceptable/unacceptable lighting examples, see attached.  This is also the same image that many
HOA's use throughout Teton County ID/WY, and it's also the same picture that is in Blaine County, ID code as well.
 (Blaine County is also a dark sky compliant county.)
--Holiday lighting:  Add clarifying language of time period this is allowed:  Maybe mid-November-mid January?  Match
Teton County, WY dates where holiday lighting is permitted since we're both Dark Sky Reserves?  

*SUBDIVISION LANDSCAPING STANDARDS
--Clarifying or additional language re type and number of trees 
--Add language addressing watering/keeping landscaping alive.  Add language for necessary steps to address dead
landscaping and noxious weeds.

*5-4-3 WILDFIRE HAZARD AREAS
--Clarify Section C, specifically how we define 'primary access roadway.'

*CHAPTER 2 ZONE DISTRICTS
--Figure out some possible solutions for better conservation or clustering solutions for landowners who have an unusual
property configuration or who own multiple properties.  Teton County WY has a few examples in their code, specifically
the 'Rural Character Zone' in 3.2.1.  See below for example:  

3.2.1. Rules Applicable to All Rural Area Character Zones (4/1/16AMD2022-0004) 

A. Rules of Measurement
1. Gross Site Area. All measurements in the rural character zones shall use Gross Site Area instead of Base Site Area

or Adjusted Site Area.

B. Sites with Multiple Lots of Record

Sites comprised of multiple lots of record in the rural character zones shall meet the following standards.

1. Agriculture Exempt. These standards, of this Section 3.2.1.B, shall not apply to agriculture use, physical development
associated with agriculture use, and utilization of agriculture exemptions.

2. Design as a single site. A site comprised of multiple lots of record shall be reviewed as a whole for purposes of
determining the most appropriate location for development or use.

3. Restriction Required. Area required to entitle physical development or use that is on a lot of record other than the
primary lot of record of the physical development or use shall meet the following standards.

a. It shall be restricted through an instrument approved by the County Attorney and recorded against the lot of
record.

5/5/25, 6:03 PM Teton County Mail - Re: LDC Amdendments

https://mail.google.com/mail/u/0/?ik=60d1ad7335&view=pt&search=all&permmsgid=msg-f:1831050424115461562&simpl=msg-f:1831050424115461562 1/2
Page 2 of 17

mailto:jweber@tetoncountyidaho.gov


b. The restriction shall terminate if the physical development is removed or the use is abandoned.
Thanks!

--
James Weber
Teton County, ID
P&Z Commissioner 
 
Office:  208-776-8240
Cell:     949-423-8710

--
Joshua Chase, MS
Interim Planning Administrator 

208-776-8241 ext. 200
jchase@tetoncountyidaho.gov
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Div. 14.1. Summary of Review Authority 

14-3 June 15, 2022 - Ordinance O598 Land Development Code | Victor, Idaho 

 

 

The following table summarizes the review and approval authority of the various review bodies and officials that 
implement and administer the Land Development Code. 

   Review and Approval Public Notice  
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Legislative Review 14.4           

Comprehensive Plan Amendment 14.4 Y R R-PH D-PH N Y N N Y Y 
Land Use Code Text Amendment 14.4 Y R R-PH D-PH N Y N N Y Y 

Subdivision Review 14.5           

Lot Split 14.5.8 N D A-PM - N N N N N N 
Short Plat 14.5.9 Y R R-PH D-PM N Y Y Y Y Y 
Concept Plan 14.5.10 Y R D-PH A-PM P Y Y Y Y Y 
Preliminary Plat 14.5.10 Y R R-PH D-PH N Y Y Y Y Y 
Final Plat 14.5.10 Y R - D-PM N Y N N N Y 

Administrative Review 14.6           

Site Plan Review 14.6.10 N R/D P:D-PH 
A-PM A-PM N P N N N P 

Design Review 14.6.11 N R/D P:D-PH A-PM N P P N N P 

Quasi-Judicial Review 14.7           

Conditional Use Permit 14.7.11 Y R D-PH A-PH P Y Y Y Y Y 

Rezone Map Amendment 
(Project Specific) 

14.7.12 Y R R-PH D-PH P Y Y Y Y Y 

Variance 14.7.13 Y R D-PH A-PH N Y Y Y Y Y 

Annexation 14.7.14 Y R R-PH D-PH P Y Y Y Y Y 

Administrative Appeals 14.8           

Appeal of an Administrative Decision 14.8 N D A-PM A-PM N Y N N N Y 

Modification to Previous Approvals 14.10           

Modification to a Non-Subdivision 14.10.2 N D A-PM - N N N N N N 

Modification to a Plat  
- Insignificant 

14.10.3 P R - D-PM N P P P P P 

Modification to a Plat  
- Significant (Minor) 

14.10.3 Y R - D-PH N P P P P P 

Modification to a Plat 
- Significant (Major) 

14.10.3 Y R R-PH D-PH N P P P P P 

Modification to Administrative 
Approval 14.10.4 N D/R A/D A N P N N N P 

Modification to Quasi-Judicial 
Approval 14.10.5 P D/R P P P P P P P P 

            

KEY: R = Review, Recommendation   D = Decision   A = Appeal PH = Public Hearing PM = Public Meeting     
Y = Required N = Not Required P = Possible Depending on the Scope of Project 
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Development 
Idea

Rezone Townhouses

Annexation

Variance Condominiums

Conditional Use Lot Split

Short Plat Site Plan Review

Concept Plan Design Review

Preliminary Plat Mod. to Standards

Final Plat Temp. Use Permit

Permit 
Application

Planning Process | Flow Chart
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Quasi-Judicial Review | Annexation

After the internal and external review, the Administrator will review the application 
in accordance with all applicable requirements of the Land Development Code, 
and scheduled the application for the next available Commission hearing.

Service Providers will receive notification of the application and a copy of all of the 
application materials for review. Any letters or comments received from the service 
providers will be shared with the applicant for possible corrections and included 
with any staff report.

Pre-Application 
Conference

Before submitting an application, pre-application conference with the Administrator 
must be scheduled to discuss the procedures and standards as well as what items 
of the Property Development Plan will be required for approval.

Additional 
Studies

Following the pre-application conference, you can start the application process. To 
begin, submit a complete application form, the required elements of the Property 
Development Plan, along with the required application fees, to the City.

Application

Before granting a Quasi-Judicial approval, studies may be required of the social, 
economic, fiscal, and environmental effects and any aviation hazard as defined in 
§21-501(2)of Idaho Code. (§67-2512) 

Staff Review & 
Recommendation

Planning & Zoning 
Commission 
Recommendation

City Council 
Decision

The Planning and Zoning Commission will conduct a public hearing to recommend 
approve, approve subject to listed modifications, or deny the application.

After reviewing the recommendation of the Planning and Zoning Commission, the 
City Council will take action on the application. The public hearing for the City 
Council cannot be scheduled and/or noticed until a recommendation is made by 
the Planning and Zoning Commission.

Decisions of the Council are final. Applicants or affected property owners shall have no more than 14 days 
after the written decision is delivered to request a reconsideration by the Council. If still not satisfied with a 
decision of the Council, one may pursue appeals to District Court within 28 days of the written decision being 
delivered. 

Subdivision Review

- Subdivision of land into 2 or more parcels.
- The dedication of any street or alley.
- Condominium or townhouse projects.  
- Amendments of a previously divided parcel.

Administrative Review

Site Plan Review
- Projects over 5,000 s.f. or that disturb more 
than 5,000 s.f. of ground.
Design Review
- Projects that are less than 5,000 s.f. 
or disturb less than 5,000 s.f. of ground 
area and are located outside of the Urban 
Renewal District boundary.

The general submittal requirements for all development 
review applications are listed in Div. 14.3 and Article 13 
must be followed. Also reference Article 14.7.14.B Approval 
Criteria Used for an Annexation Application.

Sufficiency

Deny

14.7.14 | This review is intended to provide standards and oversight to mitigate negative effects an annexation of land into the City limits may 
have on the public, neighborhood, or surrounding property owners. Any land that is added to the city by annexation must be added to the official 
zoning map, as required by I.C. 67-6525. Also, an annexation plat shall accompany all proposals for annexation. That plat may be strictly an
annexation plat, showing the boundaries of the area to be added to the city, or it may be a plat associated with a Lot Split, Short Plat, or Full Plat, 
which shall be reviewed as required by this Title.

Annexation approvals expires (1) one year after approval date. *Visual reference only, see Victor Municipal Code. 

Approve

Potential
Subsequent 

Application(s)

Insufficient

Service Provider 
Notification
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Quasi-Judicial Review | Rezone Map Amendment

After the internal and external review, the Administrator will review the application 
in accordance with all applicable requirements of the Land Development Code, 
and scheduled the application for the next available Commission hearing.

Service Providers will receive notification of the application and a copy of all of the 
application materials for review. Any letters or comments received from the service 
providers will be shared with the applicant for possible corrections and included 
with any staff report.

Pre-Application 
Conference

Before submitting an application, pre-application conference with the Administrator 
must be scheduled to discuss the procedures and standards as well as what items 
of the Property Development Plan will be required for approval.

Additional 
Studies

Following the pre-application conference, you can start the application process. To 
begin, submit a complete application form, the required elements of the Property 
Development Plan, along with the required application fees, to the City.

Application

Service Provider 
Notification

Before granting a Quasi-Judicial approval, studies may be required of the social, 
economic, fiscal, and environmental effects and any aviation hazard as defined in 
§21-501(2)of Idaho Code. (§67-2512) 

Staff Review & 
Recommendation

Planning & Zoning 
Commission 
Recommendation

City Council 
Decision

The Commission will conduct a public hearing to recommend approval, approval 
subject to listed modifications, or denial of the application to the Council. 

The Council will conduct a public hearing to approve, approve subject to listed 
modifications, or deny the application.

Decisions of the Council are final. Applicants or affected property owners shall have no more than 14 days 
after the written decision is delivered to request a reconsideration by the Council. If still not satisfied with a 
decision of the Council, one may pursue appeals to District Court within 28 days of the written decision being 
delivered. 

Subdivision Review

- Subdivision of land into 2 or more parcels.
- The dedication of any street or alley.
- Condominium or townhouse projects.  
- Amendments of a previously divided parcel.

Administrative Review

Site Plan Review
- Projects over 5,000 s.f. or that disturb more 
than 5,000 s.f. of ground.
Design Review
- Projects that are less than 5,000 s.f. 
or disturb less than 5,000 s.f. of ground 
area and are located outside of the Urban 
Renewal District boundary.

The general submittal requirements for all development 
review applications are listed in Div. 14.3 and Article 13 
must be followed. Also reference Article 14.7.12.B Approval 
Criteria Used for a Rezone Map Amendment.

Sufficiency

Deny

14.7.12 | This review is intended to provide standards and oversight to mitigate negative effects a change in zoning may have on the public, 
neighborhood, or surrounding property owners. Recommendations of the Commission and decisions of the Council shall be made a matter of 
public record in accordance with sections 67-6511, 67-6519 and 67-6535 of the Idaho Code.

Rezone Map Amendment approvals expiration date is determined by the Administrator. *Visual reference only, see Victor Municipal Code. 

Approve

Potential
Subsequent 

Application(s)

Insufficient
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Quasi-Judicial Review | Variance

14.7.13 | Variances can only be approved if they are related to the zoning requirements of the Land Development Code, more specifically relating 
to lot size, lot coverage, width, depth, front yard, side yard, rear yard, setbacks, parking space, height of buildings, or other ordinance provision 
affecting the size or shape of a structure or the placement of the structure upon lots, or the size of lots as outlined in Idaho State Code 67-6516.
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Service Providers will receive notification of the application and a copy of all of the 
application materials for review. Any letters or comments received from the service 
providers will be shared with the applicant for possible corrections and included 
with any staff report.

Pre-Application 
Conference

Before submitting an application, pre-application conference with the Administrator 
must be scheduled to discuss the procedures and standards as well as what items 
of the Property Development Plan will be required for approval.

Additional 
Studies

Following the pre-application conference, you can start the application process. To 
begin, submit a complete application form, the required elements of the Property 
Development Plan, along with the required application fees, to the City.

Application

Service Provider 
Notification

Before granting a Quasi-Judicial approval, studies may be required of the social, 
economic, fiscal, and environmental effects and any aviation hazard as defined in 
§21-501(2)of Idaho Code. (§67-2512) 

Staff Review & 
Recommendation

Planning & Zoning 
Commission 
Decision

Subdivision Review
- Subdivision of land into 2 or more parcels.
- The dedication of any street or alley.
- Condominium or townhouse projects.  
- Amendments of a previously divided parcel.

Administrative Review
Site Plan Review
- Projects over 5,000 s.f. or that disturb more 
than 5,000 s.f. of ground.
Design Review
- Projects < 5,000 s.f. or < 5,000 s.f. of 
disturbance and located outside an U.R.D.

The general submittal requirements for all development 
review applications are listed in Div. 14.3 and Article 13 
must be followed. Also reference Article 14.7.13.B Approval 
Criteria Used for a Variance Application.

Sufficiency

Deny

Potential
Subsequent 

Application(s)

Variance Application approval expires (1) one year after approval date. *Visual reference only, see Victor Municipal Code. 

Insufficient

Approve

After the internal and external review, the Administrator will review the application 
in accordance with all applicable requirements of the Land Development Code, 
and scheduled the application for the next available Commission hearing.

The Commission will conduct a public hearing to approve, approve subject to listed 
modifications, or deny the application.

Applicants or affected property owners unsatisfied with the Commission’s decision based on the identified
criteria for approval, may submit in writing an appeal identifying the specific criteria that were not met along
with the associated fee no more than 14 days after the written decision of the Commission’s decision is 
delivered. The appeal will be heard by the Council. Decisions of the Council are final.
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Quasi-Judicial Review | Conditional Use Permit

After the internal and external review, the Administrator will review the application 
in accordance with all applicable requirements of the Land Development Code, 
and scheduled the application for the next available Commission hearing.

Before submitting an application, pre-application conference with the Administrator 
must be scheduled to discuss the procedures and standards as well as what items 
of the Property Development Plan will be required for approval.

Following the pre-application conference, you can start the application process. To 
begin, submit a complete application form, the required elements of the Property 
Development Plan, along with the required application fees, to the City.

Before granting a Quasi-Judicial approval, studies may be required of the social, 
economic, fiscal, and environmental effects and any aviation hazard as defined in 
§21-501(2)of Idaho Code. (§67-2512) 

The Commission will conduct a public hearing to approve, approve subject to listed 
modifications, or deny the application.

Applicants or affected property owners unsatisfied with the Commission’s decision based on the identified
criteria for approval, may submit in writing an appeal identifying the specific criteria that were not met along
with the associated fee no more than 14 days after the written decision of the Commission’s decision is 
delivered. The appeal will be heard by the Council. Decisions of the Council are final.

Subdivision Review

- Subdivision of land into 2 or more parcels.
- The dedication of any street or alley.
- Condominium or townhouse projects.  
- Amendments of a previously divided parcel.

Administrative Review

Site Plan Review
- Projects over 5,000 s.f. or that disturb more 
than 5,000 s.f. of ground.
Design Review
- Projects that are less than 5,000 s.f. 
or disturb less than 5,000 s.f. of ground 
area and are located outside of the Urban 
Renewal District boundary.

Deny

14.7.11 | A Conditional Use Permit can only be issued for the use identified in Article 10 as uses requiring a Conditional Use Permit. The intent 
is to provide standards andoversight to mitigate the effects these uses may have on the public and surrounding land owners.

Conditional Use Permit approval expires (1) one year after approval date.

Service Providers will receive notification of the application and a copy of all of the 
application materials for review. Any letters or comments received from the service 
providers will be shared with the applicant for possible corrections and included 
with any staff report.

The general submittal requirements for all development 
review applications are listed in Div. 14.3 and Article 13 
must be followed. Also reference Article 14.7.11.B Approval 
Criteria Used for a Conditional Use Permit Application.

Insufficient

*Visual reference only, see Victor Municipal Code. 

Potential
Subsequent 

Application(s)

Approve

Pre-Application 
Conference

Additional 
Studies

Application

Service Provider 
Notification

Staff Review & 
Recommendation

Planning & Zoning 
Commission 
Decision

Sufficiency
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Subdivision Review | Full Plat | Concept Plan

Prior to submitting an application for a Concept Plan, a Pre-Application review by 
the Administrator must be completed. 

Upon determination of a complete application, the 
Administrator will promptly distribute the materials for 
review by internal City departments and external agencies. 

The Administrator will review the material within 60 calendar days and advise 
the subdivider in writing as to the general conformance or non-conformance 
with this Code. The review may include official and unofficial comments from 
service providers and comments on policies and guidelines followed by the 
P&Z Commission in the implementation of various development ordinances 
such as the Comprehensive Plan, Land Development Code, and similar plans 
or programs. The Administrator will also identify which elements of the Property 
Development Plan (Article 13) will be required to be submitted with the Concept 
and/or Preliminary Plat review. For large or complex proposals the Administrator 
may, at the discretion, present the Pre-Application Plan to the P&Z Commission 
for their review and comment.

The Commission will conduct a public hearing on the Concept Plan. The 
Commission has 90 days after submission of the completed Concept 
Plan application to approve, approve subject to listed modifications, 
or deny the Concept Plan. This time period may be extended 
if both the applicant and the Commission agree on an extension. Approval of a 
Concept Plan does not constitute approval of a Final Plat.

Subdivision Review

Preliminary Plat: Following approval of a Concept Plan, detailed plans, the plat, 
required studies and specifications for the installation of improvements required 
may be prepared and submitted. 

Deny

14.5.10 | A subdivision not considered a Short Plat in Sec. 14.5.9 above is considered a Full Plat. Additional requirements for Condominiums 
and Townhouses are found in Sec. 14.5.11 and 14.5.12. 1. Full Plat approval is a four-step process. The first step is a Pre-Application review by 
the Administrator, then Concept Plan approval from the Commission. Preliminary Plat approval comes from the Council, after a recommendation 
from the Commission. Finally, Final Plat approval is granted from the Council, after construction and inspection of the project.

Concept Plan approval expires (18) eighteen months after approval date.

Service Providers will receive notification of the application and a copy of all of the 
application materials for review. Any letters or comments received from the service 
providers will be shared with the applicant for possible corrections and included 
with any staff report. 

If after the internal and external review, the Administrator 
finds that the Concept Plan meets all applicable requirements 
of the Land Development Code, the application will be 
certified as complying with all applicable requirements of 
the Land Development Code and scheduled for the next 
available Commission hearing. 

Insufficient

*Visual reference only, see Victor Municipal Code. 

Approve

Pre-Application 
Review

Review Process

Initial Distribution

Service Provider 
Notification

Planning & Zoning 
Commission 
Decision

P
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Staff Review, 
Recommendations, 
& Sufficiency

Insufficient

Subsequent 
Procedure
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Subdivision Review | Full Plat | Preliminary Plat

Upon determination of a complete application, the 
Administrator will promptly distribute the materials for 
review by internal City departments and external agencies. 

Following approval of a Concept Plan, detailed plans, the plat, required studies 
and specifications for the installation of improvements required may be prepared 
and submitted. 

Subdivision Review

Following approval of a Preliminary Plat from the Council, the applicant will 
work with staff to ensure the items of 14.5.10.D.13 are resolved, which allows 
construction to start. 

14.5.10 | A subdivision not considered a Short Plat in Sec. 14.5.9 above is considered a Full Plat. Additional requirements for Condominiums 
and Townhouses are found in Sec. 14.5.11 and 14.5.12. 1. Full Plat approval is a four-step process. The first step is a Pre-Application review by 
the Administrator, then Concept Plan approval from the Commission. Preliminary Plat approval comes from the Council, after a recommendation 
from the Commission. Finally, Final Plat approval is granted from the Council, after construction and inspection of the project.

An approved Preliminary Plat expires 3 years after the approval date.

Service Providers will receive notification of the application and a copy of all of the 
application materials for review. Any letters or comments received from the service 
providers will be shared with the applicant for possible corrections and included 
with any staff report. 

If after the internal and external review, the Administrator 
finds that the Preliminary Plat doesnot meet all the 
applicable requirements of the Land Development Code, 
the Administrator will notify the applicant of the specific 
provisions that have not been met and offer the applicant 
the opportunity to make changes to the Preliminary Plat. 

Insufficient

*Visual reference only, see Victor Municipal Code. 

Subsequent 
Procedure

Approve

Concept Plan 
Approval

Initial Distribution

Service Provider 
Notification
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Staff Review, 
Recommendations, 
& Sufficiency

Insufficient

Planning & Zoning 
Commission 
Recommendation

City Council 
Decision

The Commission will conduct a public hearing on the Preliminary Plat. The 
Commission has 90 days after submission of the completed Preliminary Plat 
application to recommend approval, recommend approval subject to listed 
modifications, or recommend denial of the Preliminary Plat. This time period may 
be extended if both the applicant and the Commission agree on an extension. A 
positive recommendation by the Commission does not constitute approval of a 
Preliminary Plat.

Decisions of the Council are final. Applicants or affected property owners shall have no more than 14 days 
after the written decision is delivered to request a reconsideration by the Council. If still not satisfied with a 
decision of the Council, one may pursue appeals to District Court within 28 days of the written decision being 
delivered. 

Deny

The Council will conduct a public hearing on the Preliminary Plat. The Council has 
45 days after receiving a completed Preliminary Plat recommendation from the 
Commission to approve, approve subject to listed modifications, deny, or send the 
application back to the Commission for additional consideration. This time period 
may be extended if both the applicant and the Council agree on an extension. As 
a condition of approval of Preliminary Plat, a Development Agreement shall be 
required to ensure the timeline, obligations and approvals are clear.
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Subdivision Review | Full Plat | Final Plat

Upon determination of a complete application, the Administrator will promptly 
distribute the materials for review by internal City departments and external 
agencies.

The applicant will meet with the Administrator to ensure the proper application is 
being submitted. Before applying for Final Plat approval, the requirements of Div. 
14.5.10.D must be met.

The Council will, at a public meeting, review the application for Final Plat approval. 
The Council has 45 days after receiving a completed Final Plat application to 
approve, approve subject to listed modifications, or deny the application. This 
time period may be extended if both the applicant and the Council agree on an 
extension.

Recording Final Plat

Once the Council approved the Final plat and “as- built” plans are submitted, a 
Mylar copy of the Plat and all other required materials outlined above shall be 
submitted to the Planning Department prior to recording with the Teton County 
Clerk/Recorder.  

14.5.10 | A subdivision not considered a Short Plat in Sec. 14.5.9 above is considered a Full Plat. Additional requirements for Condominiums 
and Townhouses are found in Sec. 14.5.11 and 14.5.12. 1. Full Plat approval is a four-step process. The first step is a Pre-Application review by 
the Administrator, then Concept Plan approval from the Commission. Preliminary Plat approval comes from the Council, after a recommendation 
from the Commission. Finally, Final Plat approval is granted from the Council, after construction and inspection of the project.

Final Plat approval expires (6) six months after approval date.

Service Providers will receive notification of the application and a copy of all of the 
application materials for review. Any letters or comments received from the service 
providers will be shared with the applicant for possible corrections and included 
with any staff report. 

If after internal review, and external review, the Administrator finds that the 
construction does not meet all the applicable requirements of the Land 
Development Code or substantially conform to the Preliminary Plat approval, the 
Administrator will notify the applicant of the specific provisions that have not been 
met and offer the applicant the opportunity to make changes.

*Visual reference only, see Victor Municipal Code. 

Close-out 
Materials

Approve

Pre-Application 
Review

Initial Distribution

Service Provider 
Notification

City Council 
Decision

P
re

-A
pp

lic
at

io
n

Staff Review & 
Recommendation

Decisions of the Council are final. Applicants or affected property owners shall have no more than 14 days 
after the written decision is delivered to request a reconsideration by the Council. If still not satisfied with a 
decision of the Council, one may pursue appeals to District Court within 28 days of the written decision being 
delivered. 
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Administrative Review | Site Design

If the Administrator finds that the application does not meet 
all the applicable requirements of the Land Development 
Code, the Administrator will notify the applicant of the 
specific provisions that have not been met and offer 
the applicant the opportunity to make changes to the 
application.

Before submitting an application, you must schedule a pre-application conference 
with the Administrator to discuss the procedures and standards as well as what 
items of the Property Development Plan will be required for approval.

Following the pre-application conference, you can start the application process. To 
begin, submit a complete application form, the required elements of the Property 
Development Plan, along with the required application fees, to the City.

Multiple applications by one applicant may occur at the same time, including- re-
zones, conditional use permits and/or building permits. However, if a public hear-
ing is required for a separate approval, noticing for that public hearing shall not be 
made prior to receiving recommendations from the recommending approving body, 
as outlined in Idaho Code 67-6509 (b) regarding the noticing for public hearings. 

Once the revisions are made and the documents reviewed again, the Planning and 
Zoning Administrator will approve or deny the application. For applications over 
5,000 sqft the Planning and Zoning Commission or Design Review Committee 
with hold a public meeting to review and made a decision on the application. A 
decision will be made within 65 days of receiving a complete application. This time 
period may be extended if both the applicant and the Administrator agree on an 
extension.

If an applicant is unsatisfied with the Administrator’s written decision, an appeal may be filed with the Planning 
and Zoning Commission, as outlined in Div. 14.8. If the applicant is unsatisfied with the Commission’s decision, 
an appeal may be filed with the City Council as outlined in Div. 14.8.

Deny

14.6.10 | Site Plan Review is required to ensure that all construction and development complies with the applicable requirements of the Land 
Development Code. The Administrator is the review authority except when, at the Administrator’s discretion, Site Plans for projects over 5,000 
square feet or that disturb more than 5,000 square feet of ground are forwarded to the Planning and Zoning Commission or Design Review 
Committee (Per 14.2.2) for review and decision during a public meeting.

Site Design approval expires (1) one year after approval date.

Insufficient

*Visual reference only, see Victor Municipal Code. 

Approve

Pre-Application 
Conference

Concurrent 
Review Allowed

Application

Staff Review

Administrator or 
Planning & Zoning 
Commission 
Decision
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Additional Studies
Before granting an Administrative approval, studies may be required as identified 
in Article 13. 

Grading and/or Building PermitSubsequent 
Application(s)
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Administrative Review | Design Review

If the Administrator finds that the application does not meet 
all the applicable requirements of the Land Development 
Code, the Administrator will notify the applicant of the 
specific provisions that have not been met and offer 
the applicant the opportunity to make changes to the 
application.

Before submitting an application, you must schedule a pre-application conference 
with the Administrator to discuss the procedures and standards as well as what 
items of the Property Development Plan will be required for approval.

All applications for Design Review are reviewed as part of the required Site Plan 
Review per Section 14.6.10 and must be accompanied by the required application 
form, fees, and required submittal materials.

Multiple applications by one applicant may occur at the same time, including- re-
zones, conditional use permits and/or building permits. However, if a public hear-
ing is required for a separate approval, noticing for that public hearing shall not be 
made prior to receiving recommendations from the recommending approving body, 
as outlined in Idaho Code 67-6509 (b) regarding the noticing for public hearings. 

Once the revisions are made and the documents reviewed again, the Planning and 
Zoning Administrator will approve or deny the application. For applications over 
5,000 sqft the Planning and Zoning Commission or Design Review Committee 
with hold a public meeting to review and made a decision on the application. A 
decision will be made within 65 days of receiving a complete application. This time 
period may be extended if both the applicant and the Administrator agree on an 
extension.

If an applicant is unsatisfied with the Administrator’s written decision, an appeal may be filed with the Planning 
and Zoning Commission, as outlined in Div. 14.8. If the applicant is unsatisfied with the Commission’s decision, 
an appeal may be filed with the City Council as outlined in Div. 14.8.

Grading and/or Building Permit

Deny

14.6.11 | Per City Code Title 7 Ch 3, the Administrator is the review authority for projects that are less than 5,000 square feet or disturb less 
than 5,000 square feet of ground area and are located outside of the Urban Renewal District boundary. All other projects are forwarded to the 
Planning and Zoning Commission for review and decision during a public meeting.  Design Review ensures that the requirements of the City of 
Victor Design Standards and Guidelines are met. The intent of design review is to ensure that the location, scale, and appearance of buildings, 
structures, and development of land shall preserve the desired character of the City of Victor.

Design Review approval expires (1) one year after approval date.

Insufficient

*Visual reference only, see Victor Municipal Code. 

Subsequent 
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Additional Studies
Before granting an Administrative approval, studies may be required as identified 
in Article 13. 
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